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EASTERN ILLINOIS UNIVERSITY 
Charleston, Illinois 
HARRY READ, Director of Information and Publications (217) 581-2820 
FOR IMMEDIATE RELEASE 
CHARLESTON, IL--A two-day workshop on use of personal computers at Eastern 
Illinois University is designed for supervisors, secretaries, students and others 
"who need to know the real values of word processing." 
Dates are Oct. 18 and Oct. 25. Complete information may be obtained by 
contacting the Community Business Assistance Center (CBAC) at (217) 581-3526. 
Registrations may be made by calling the same number. 
Al Messenger, Director of Regional Business Services, said "students will 
learn how to improve their ability to communicate in print and to increase their 
personal productivity." Basic typing skills are the only prerequisite for the 
workshop. 
Messenger said the workshop will teach use of the personal computer to 
produce letters, memos, texts, speeches and other documents faster and in professional 
formats. Closing date for registration is Oct. 10. 
The workshop will be held in the new computer laboratory in Blair Hall. En-
rollment will be limited to 20 persons. 
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